





JADE BOWLER

I was first introduced to the idea of study timetables by my
good friend Ruby Granger. A fellow YouTuber in the space of
studying and productivity, Ruby is incredibly effective at manag-
ing her time.

Timetabling is the cure that stops you thinking about work
and start doing it. It invites you to prioritise, create a high-level
plan for your life based on deadlines and assign appropriate
lengths of time to each task until they're all done. It’s a way of
making 24 exams feel (slightly more) manageable and empowers
you to spend your time well.

One of the key secrets here is practice. The more often you
plan your time, the better you get at estimating how long tasks
take you.

Maybe the thought of timetabling makes you shudder. I
know I had tried it before, felt the stress of not having completed
everything on my list and subsequently abandoned the plan
every day thereafter. But when I collated advice from tens of top
students at GCSE and A level, I found all of them had a revision
timetable of some kind.

First, we’ll review how to go about creating a study timeta-
ble, then we'll review some of the classic do’s and don’ts and
look at how to transform a list of tasks into an effective plan.
The process of timetabling has three main guiding forces: the
urgency of each topic in terms of your current level of under-
standing, the urgency of action based on upcoming deadlines
and, finally, balance, It is so important to be mindful of your
mental health, scheduling sufficient breaks and making time for
social activities, Here are {

yourself for each stage:

he questions you should be asking
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Urgency of undenstanding

What are my priority topics to revise?
How will I tackle them?

(_

Urgency of deadline
When is my exam?
When do I need to submit this homework?

L

Balance
How can I schedule sufficient breaks and be

mindful of other important activities?

\L

It’s easy to read this chapter, nod at the words and feel like it

makes sense. However, timetabling takes practice (and learning
from inevitable failure). Even if it's not currently exam season, I
dare you to create a revision schedule for tomorrow after reading
this chapter. The earlier you can master this habit, the more it’ll
help you when stressful times hit!

1- WHAT ARE YOUR PRIORITY AREAS?

There is a famous quote from Peter Drucker, a business leader,

which says, ‘If you cannot measure it, you cannot improve it.” All
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the topics you need to revise are a scattered web in your ming meant it needed very little attention, amber required moderate
without detailing each one and quantifying your progregs Y01; revision and dark red was a problem point which begged more

cannot actively improve how you tackle them. time. I then added a new column to my spreadsheet: Actions. In

this, I detailed the strategies I intended to use to get my problem
areas to green, using SAAD techniques like flashcard sets and past
papers. Telling myself what I would do revealed to me where I
did not have sufficient resources. Had I made flashcards for that

topic yet? Did I understand the content or would I need to see

Are there certain subjects where you need to achieve 3 certain
grade to progress into what you plan to do next? Or is there one
area that stands out as needing some work? For example, did your
recent end of chapter test reveal that you are tragic at French? Be

honest with yourself as it is the only way you’ll be able to effec
a teacher?

Be honest with yourself and don’t skip this phase! You can't
create a plan without first knowing where to direct your energy.
I also added a simple ‘Last Reviewed’ and ‘Next Review’ section

to aid my spaced repetition process (flick back to chapter 3 for a

tively timetable your subjects. You have a limited amount of time
before exams, and it’s important to allocate it efficiently.

Before you can start timetabling, you need to understand
what you don’t know. If I can name every song on the UK Top
50 charts and reasonably tell you how well T know the lyrics, then
why can’t I tell you how well I know my subjects? The best v:'ay to

do this is to rank your understanding of every little topic.

refresh of this!). Knowing when [ last revised certain concepts was
incredibly helpful in planning effective future revision. Here’s an

In th 3
n the Easter holidays before my GCSE exams, I wrote a list example of what the prioritisation process looked like:

of every topic in every subject in an Excel spreadsheet. Yep, all
of them. I we ; i ,
i nt on the exam boards’ websites for every subject I Topi b - pe: = .
! . to make : . ' | ¥ . opic rgency ctions otes as ext
g ure I had the right information. Initially, this it b

was overwhelming. I stared at the seemingly endless list as though

| Flashcards and | Need to 13/01/18 |18/01/18

Z;ﬁf}:mg secondary school anew. However, I then colour-coded e
c apter
Stanezr;eisizf:in(;rioho.w strong I felt on the content. Instantly, I -Phpotosynthesis ’. - | blurting =l
pics that did not need my attention. If I could flashcards!
g‘:atilt.r ough a flashcard set with ease, this topic was not worth deep
ioor]l;t;].l focused on areas I didn’t understand or had performed Chapw‘r 12‘ Object SO 1o ¢
ot : | - Respiration aswuahun Do
& witehgz]:tzus- If Yéu don’t understand a topic, brutally :l:;ltlf('l:::::“
. lmﬁ: v whether you enjoy revising it or not. I AR
ic light system of green, amber and red. Green PR
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Chapter 13 Do specific 14/12/17 | 25/02/18
_ Ecosystem exam-style

questions
Chapter 14 Blurting, Ask teacher | 28/12/17 |01/02/18
_ Stimuli flashcard set for past

and past paper | paper

questions questions
Chapter 15 Blurting, 14/12/17 |16/01/18
- Nervous flashcard set
Coordination and past paper
and Muscles questions
Chapter 16 Go see teacher | Gota C N/A-go |19/01/18
- Homeostasis inend of |revise

chapter test

2- DRAFT UP A TIMETABLE

There are a range of different tools you can use to create time-
tables, There are calendar functions on Notion, which is a website
and app that helps you get organised, and study apps like My
Study Life; you can drop tasks directly into your Google calendar
or, of course, use pen and paper in a notebook or bullet journal.

Iwent through most of secondary school only using paper time-

tables and Excel spreadsheets but I've fallen in love with my Google

calen, (e o . . .
dar and Notion setup at university. Whatever works for you 1s

best. Experi :
periment, try out a few things, but, most importantly, start.
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How detailed you make the table is up to you. I recommend
having a time-to-time setup as the first column so that you can
get specific with how long tasks will take you. Scheduling an event
from 7:15pm-8pm is more realistic than simply writing ‘complete

this evening’.

3. WHAT ELSE IS GOING ON IN YOUR LIFE?

Fill in any mandatory extracurricular activities, events or
classes for the week. I blocked off time for school, school activi-
ties and social activities. Colour coding is useful to see how you
are dividing your time. For example, if sports practice is green,
breaks are yellow and revision sessions are red, you can see if
you are incorporating a good balance of breaks with just one
glance. Are you spending sufficient time relaxing and socialis-

ing? When can you find stress-free time to revise?

4- WHEN DO YOU WORK BEST?

Call me crazy, but early mornings are my thing. If I wanted to
work most optimally, it meant getting up at 5 or 6am and study-
ing with deep focus for a few hours before school. Everyone is
different but there are always times in the day that are less
optimal. For example, the post-lunch afternoon slump is a
real phenomenon for many, so you might not power through
an essay at 2pm. Studies suggest that early mornings bring
enhanced clarity. In planning your study sessions in advance,
you can commit to an early night beforehand and get ready to
smash the next day.
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Whenever you work best, position your most important tasks
at those times. Let's just say, if I had tried to write my homework
essays at 2am, my teacher would have ended up reading gibberish,

[ am proudly nota night owl. Early birds unite.

6. STICK TO THE TIMETABLE AS BEST Y0U CAN
BUT ADAPT IT AS YOU PRACTISE

Especially at the start, timetables should be flexible. Did going over
those flashcards take you 15 minutes as planned, or 45 minutes?

Note that down for next time to help with your planning.

THE PLANNING FALLACY

If you're still struggling to estimate how long things are taking
you, don't stress. It turns out that us humans are pretty bad at
predicting how long things take us because we have a tendency to
underestimate tasks and overvalue our abilities. This is called the
planning fallacy. It’s an optimistic bias towards thinking things
take less time than they do.

One trick to help you create better estimates for future time-
tables is what personal development blogger Steve Pavlina coined,
Tbe Fudge Ratio. It takes into account the planning fallacy and
BIVEs you a numerical value to make better predictions:

1. Write down everything you need to do.

2. Estimate
.c how long each task will take you. Don’t think too
much, just guess,
3. Complet
2 e the tasks ile timi
o Plete the tasks while timing how long they take you.
rite down this exact number.
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4. Divide this actual task time by your estimate. This is your
personal Fudge Ratio.

For example, I always underestimated how long it would take me
to write flashcards. I would write down my estimate - a confident
10 minutes - to create the whole deck for a topic. In reality, it
took me 30 minutes. Using basic maths (aka a few lazy taps on
my phone calculator app), I would determine my Fudge Ratio as
30 minutes / 10 minutes = 3. Now I know that for a similar task of
writing flashcards, I should probably multiply whatever my intui-
tive estimate is by 3. Eventually, you develop a new, more accurate
intuition. You'll have a better understanding of how long tasks

actually take you and be able to make more actionable timetables.
THE DON'TS OF TIMETABLING

Here are the many, many mistakes I made in my timetabling
journey, so that you don’t have to! This section is a game of, "Spot
the Mistake’. Take a look at each timetable and try to guess the
fundamental flaw. When you make your next study plan, come
back to this list and double check youre not falling prey to these
simple pitfalls. May the timetabling be with you!

Time-to-time scheduling without ‘shuffling time” in between

7:15am-7:25am Go over chapter 5 computer science
flashcards

7:25am~-7:45am Write an essay plan for English literature
homework

* 131



JADE BOWLER

Have a look at the snapshot of one of my old study timetabes
above. Can you see what the issue is?

This appears to be a clear plan, especially because I took the
time to focus on priority subjects and do it at a time I would pe
most effective. However, the timings are continuous. I am going
straight from one task at 7:25am to another at the same time, |
have not left any time in between these activities. If I am revising
computer science, there is no way my flashcards will magically
put themselves away and be replaced by an English literature
essay as the clock strikes 7:25am.

In reality, you need ‘shuffling’ time - a.k.a. that dead two-to-
five minutes when you put your books away, take a sip of water
and find your next round of revision notes.

All T needed to do to make this timetable successful was to
start my next task at 7:30am instead of 7:25am. By affording
myself five minutes between tasks, 'm leaving myself room for

the first task to run a little bit over and time to shuffle the next
study activity into place.

Too vigid

8:30pm-8:37pm

Complete five pages of maths homework
for tomorrow’s class

8:401)1’“—8:50pm

Research Picasso’s painting ‘Guernica’ and

write down my interpretation

Yet another deceptive example,
This time,

Idid my best, 1 knew i .
st. I knew e el LY
I 'was ful] of it would be a productive day

timism -
PUmism and good study energy. Even though I knew
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that my maths homework would take me at least 15 minutes, surely

with the pressure of my 100+ task to-do list, I could get it done in 7?

Welcome to the fallacy of optimism.

Until you know how long it really takes you to get things done,
be pessimistic. Always schedule more time than you know you
need for a task. If you think it'll take between 10 and 15 minutes,
be generous. Give it 20.

There is no better feeling than being ahead on your timetable

and the only way you can achieve this is by being more realistic

with your timings.

Too vague
9:00pm-9:25pm Revise history
9:30pm-9:50pm Learn more Spanish

Now this one is obvious. And yet this is a mistake I make to

this day.
Imagine how ov

ready to slay my revision, |
I needed to ‘revise history’. What did 1 mean? Was I to sit and

i ion and interna-
revise every account of every world war, coronatio

erwhelmed I was when I settled into my desk,
only for my timetable to tell me that

tional treaty?

It is tempting not to plan the specifics of your revision because
that takes time and energy. While it is a good idea to make an
overview of your week with time blocked off for certain subjects,

the way to make your timetable most helpful is by specifying

which area of a subject you are going to tackle. Which modules

do you feel less comfortable with? What type of revision meﬁhﬁCl
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